MNONUTUKA 3ALLUUTEI K OBPABOTKU NEPCOHATIbHbBIX OAHHbIX
000 «-AABIOTOP»

1. Obwue NonoxeHUn

1.1. Hacrosdwas lMonuTuka B OTHOLEHWM 06pabGoTkM nepcoHanbHbIX AaHHbIX (panee — [lonuTuka)
coCTaeneHa B COOTBETCTBUMM C MyHKTOM 2 cTateu 18.1 depepanbHoro 3akoHa «O nepcoHanbHbiX
AaHHbIX» Ne 152-03 ot 27 uions 2006 r., a Takke UHbIMW HOPMAaTUBHO-NPaBOBbLIMK akTamu PoccUiiCcKon
depepayun B obnactv 3awmTthl U 06paboTku NepcoHanbHbIX AaHHLIX U AEACTBYET B OTHOLEHUW BCEX
nepcoHanbHbiX AaHHbIX (Aanee — [laHHble), koTopble OpraHusauus (ganee — Onepatop, OOwecTso)
MOXeT nonyuyuTe OT cybbekta nepcoHanbHbIX AaHHBIX, SBMSAOWErocs CTOPOHOW MO rpPaM4aHCKo-
NPaBoBOMY AOroBOpPY, @ Takke OT cybbekra nepcoHanbHbiX AaHHbIX, coctoswero ¢ OnepaTtopom B
OTHOLLEHUSAX, perynupyembix TpyAOBbIM 3aKOHOAATENbCTBOM (Aanee — PaboTHuk).

1.2.  Onepatop ofecneunmsaer 3awuty obpabarbiBaeMbix  MepcoHanbHbiX  AaHHbIX  OT
HEeCaHKLUMOHWPOBAHHOrO [AOCTYNa W pasrnalieHns, HENPaBOMEPHOrO WCMOMbL30BaHUA WK yTpaTbl B
cooTBeTcTBUM ¢ TpebosaHuamu PegepanbHoro 3akoHa ot 27 uona 2006 r. Ne 152-93 «O nepcoHanbHbIx
[aHHbIX».

1.3. UameHeHue Monutukm

1.3.1. OnepaTtop UMEET NPaBo BHOCUTH U3MEHEHUA B HacToALLYto MonuTuky. Mpu BHECEHUN USMEHEHWIA B
3aronoeke MonuTuKY yKasbiBaeTcs fata nocnegHero obHoBneHwA peaakuuu. Hosas penakums MonuTtuku
BCTYMaeT B CUNy C MOMEHTa ee pasMeLLeHns Ha caiTe, ecnu MHoe He NPeayCMOTPEHO HOBOW peaakumnei
MonuTuku. '

2, TepMuHbI U NPUHATbIE COKpalLeHUsA

MNepcoHaneHele paHHble (M) — nwbas uHpOpPMauua, OTHOCALLEAACA K NPAMO UMW KOCBEHHO
onpeneneHHoMy unv onpeaensiemMomy usn4eckomy nuuy (CyobekTy nepcoHanbHbIX AaHHbIX).
ObpaboTka nepcoHanbHbiX AaHHbIX — nwboe AeicTBue (onepauus) WnNM COBOKYMHOCTb AEWCTBMIA
(onepauuit), coBepLiaemMbiX C UCMONb3OBAHWEM CPEACTB aBTOMarvusauuu unu 6es MCnonb3oBaHWs Takux
CpeacTs ¢ NepcoHanbHbIMUA AaHHbIMUY, BKoYas cbop, 3anuck, cMCTeMaTU3aumio, HakonneHue, xpaHeHue,
yTouHeHue (oGHOBnEeHWe, U3MeHeHue), W3BnedYeHue, WCcnonb3oBaHue, nepegaqy (pacnpocTpaHeHue,
npeaocTaenexve, Aoctyn), obesnuuusBaHue, GnokMpoBaHue, yaaneHue, YHWYTOXEHWe nepcoHanbHbIX
[AaHHbIX.

ABTOMaruanpoBaHHas o6paboTka nepcoHanbHbIX AaHHbIX — obpaboTka nepcoHanbHbiX AaHHbIX C
NOMOLLbH CPEACTE BbIMUCMUTENBHON TEXHUKM.

WMHdopmaumoHHan cuctema nepcoHanbHbix AanHbix (MCMMO) — coBokynHOCTL coaepxawuxcs B 6asax
AaHHbIX NEpPCOoHanbHbIX AaHHbIX U ofecneyuBalownx ux o6paboTky MHEGOPMALMOHHLIX TEXHOMOTWA W
TEXHUYECKUX CPeACTs.

MepcoHanbHble AaHHble, CAenaHHbie OBLWEAOCTYNHbIMU CYyOBLEKTOM nepcoHanbHbiX AanHbelx, — (4,
[OCTYN HEOTPaHWUYEHHOro Kpyra NuL K KOTOpbIM NpefocTaBrneH cyObekToM nepcoHanbHbix AaHHbIX Nubo
no ero npockbe.

BNokupoBaHue nNepcoHarnbHblX AaHHbIX — BpPEMeHHoe npekpaileHne o6paboTku nepcoHanbHbIX AaHHbIX
(3a ucknio4eHneM cnydaes, ecnu o6paboTtka Heobxoguma Ans YTOYHEHUA NepCoHanbHbIX AaHHbIX).
YHUYTOXKEHWE NEepPCOHanbHbIX AaHHbIX — AEACTBUS, B pe3ynbTare KOTOPbIX CTAHOBUTCA HEBO3MOXHLIM
BOCCTAGHOBUTb COAEPXaHWe MEepcoHanbHbIX AaHHbIX B WH(OPMaUMOHHOW cucTeme nepcoHanbHbIX
[aHHbIX U (UK) B pe3ynsTaTte KOTOpbIX YHUYTOXKAIOTCA MaTepuanbHble HOCUTENU nepcoHanbHblX AaHHbIX.
Onepatop — OpraHu3auusi, CaMOCTOATENbHO WNW COBMECTHO C APYrMMW nuuamu  opraHusylowas
06paboTky nepcoHanbHbIX AaHHbIX, @ Takke onpeaensiowas uenn obpaboTku nepcoHanbHeIX AAHHBIX,
noanexawmx obpaboTke, QAeicTBuA (onepauuun), coBepliaemble C MNEepCcoHanbHbIMU - AAHHBIMMU.
Onepatopom senaetcs OBLWECTBO C OrpaHU4eHHON OTBETCTBEHHOCTbI0 «A[bIOTOP»_, pacnonoxeHHoe
no agpecy: 195112, r. Cankr-Metepbypr, HoBoyepkacckuit npocnexT 4. 1 nur. P.



3. O6paboTka nepcoHanbHbIX AaHHbIX

3.1. Monyyenwe MA.

3.1.1. Bce MMM cnepyer nony4atb ot camoro cybwvekra. Ecnu N[ cyGbekra MOXHO NONy4UTb TOMbKO Y
TpeTbei CTOPOHbI, TO CyObeKkT AomkeH ObiTh yBeaomreH 06 3TOM WNKW OT HEro JOMKHO BbiTb Mony4YeHo
cornacue.,

3.1.2. Onepatop AomkeH coobwuTe cyBbeKkTy o Lensx, NpeanonaraemMbix MCTOYHMKax u cnocobax
nonydyerusi [, xapakrepe nognexawux nonydyeHuo M, nepedHe geiicteun ¢ MO, cpoke, B TeyeHue
KOTOpOro AeicTByeT cornacve, U NopsaKke ero OT3biBa, a TakKe O MOCNEeACTBUSX OTkasa cybbekTa aartb
MUCbMEHHOE COrfacue Ha Ux NonyyYeHue.

3.1.3. JokymenTsl, cogepxalwyue MMM, cozpantca nyTem:

— KONMWPOBaHWS OPWrMHanNoB OOKYMEHTOB (nacnopT, AOKyMeHT ob obpasosaHuu, ceuaetenscrso WHH,
NeHCUOHHOE CBUAETENLCTBO U AP.);

— BHECEHWUA CBEAEHWIA B yYeTHbIE (POpMBbI;

= MOMNY4YeHUA OPUrMHaNoB HeoBXO[UMbIX AOKYMEHTOB (TPYAOBAs KHWKKE, MeAWUUHCKOE 3aK/4YeHue,
XapakTepucTuka v ap.).

3.2. O6pabotka MNA.

3.2.1. OBpaboTka nepcoHarnbHbIX A4aHHbIX OCYLLECTBNSETCA:

= C cornacusa cybbeKTa nepcoHanbHbIX AaHHbIX Ha 06paboTKy ero NepcoHanbHbIX AaHHbIX;

— B criyyasx, korga obpaboTka nepcoHanbHbIX AaHHbIX Heobxoauma ANS OCYLUECTBNEHUA U BbINOMHEHUS
BO3MOXEHHbIX 3akoHoAaTenscTeom P® dyHKUMIA, nonHoMo4uniA n oBs3zaHHocTeHn,

— B Cryyasx, korga ocyulecTensercs obpaborka nepcoHanbHbIX AaHHbIX, AOCTYN HEOrpaHUYEHHOro Kpyra
nUY K KOTOpbIM nNpefocTaeneH cyGbekToM nepcoHanbHbIX AaHHbiX Nubo no ero npockbe (ganee —
nepcoHarnbHble AaHHble, caenaHHble o6LWenocTyNHLIMU CyE6LEKTOM NEPCOHANbHBIX faHHbIX).

3.2.2. Llenun o6paboTkn nepcoHanbHbIX gaHHbIX:

~ OCYLLECTBNEHUE TPYAOBbIX OTHOLLEHMWIA;

— OCYLLECTBNEHNE rPaXXAaHCKO-NPaBOBbIX OTHOLUEHWA.

3.2.3. Kateropuu cyGbeKkToB NepcoHanbHbIX JaHHbIX.

O6pabatsiBatotes N cnegytowux cyGvekros M4;

~ huamnyeckne nuya, cocrosiue ¢ OBLLECTBOM B TPYAOBBIX OTHOLUEHWSX;

— thusmdeckne nuua, ysonuelumecs n3 ObuwecTea;

- (huan4eckne nuua, ABNAKLIWECS KaHauaaTtamu Ha pabory;

- (huamnyeckue nuya, coctosre ¢ OBLLECTBOM B rpaXaaHCKO-NPaBOBbIX OTHOLLEHUSX.

3.2.4. N[, o6pabaTbieaemble OnepaTopom:

— [laHHble, Nony4YeHHble Npyu oCyLLECTBNEHUU TPYAOBbLIX OTHOLIEHWIA;

— flaHHble, nony4yeHHble ANs ocyLlecTBneHna otbopa kaHAWAAToOB Ha paboTy;

— AaHHble, Nony4YeHHble NpU OCYLLECTBNEHUN TPaXAaHCKO-NPaBOBbIX OTHOLUEHWIA.

3.2.5. O6paboTka nepcoHanbHbIX AaHHbIX BEAETCA:

— C MCNONb30BaHNEM CPeACTB aBToMarmsaunm;

— 6e3 UCnonb3oBaHUS CPeACTB aBTOMAaTU3aLuUu.

3.3. XpaHenue MNA.

3.3.1. N cybbekToB mMoryT GbiTb NonyYeHbl, MPOXOAWUTL AanbHenwyo obpaboTky M nepefaeaTbCca Ha
XpaHeHne Kak Ha ByMaXKHbIX HOCUTENSX, Tak U B 3NeKTPOHHOM BUae.

3.3.2. NA, sacukcupoBaHHble Ha OyMakHbIX HOCWTENsAX, XPaHATCH B 3anupaembiX LWkagax nubo B
3anuMpaeMblx NOMELLEHUAX C OrpaHNYeHHbIM NpaBoM AoCTyna.

3.3.3. N[ cybbvekToB, o6pabarbiBaemMbie ¢ MCNONb3OBAHMEM CPEACTB aBTOMarusauun B pasHbiX LENsXx,
XPaHATCA B pasHbIX nankax.

3.3.4. He ponyckaeTcs XpaHeHUe W pasMeELUeHWE A[OKYMeHTOB, cogepxkawmx MO, B OTKPbIThIX
ANeKTPOHHbIX Katanorax (tanoobmerHukax) B UCMNM.

3.3.5. XpaHenue N[ B chopme, nossonsowen onpegenuts cybbekra N[, ocywecTBnserca He aonbLue,
yem atoro TpebywoT uenu ux o0B6paboTkU, W OHW MOANEXaT YHUMTOXEHWI MO AOCTWXKEHWW Uenedn
06paboTku unu B cnyyae yTpatbl He06X0AUMOCTHM B UX JOCTUKEHUN.

3.4. Yanytoxexue MO,

3.4.1. YHUJYTOXKEHWe [OKyMeHTOB (HocuTenei), copgepwawmx [, npowussoauTca nyTeM COMOKEHUS,
ApoGneHns (M3MenbYeHUs), XMMUYECKOTO pasnoXeHus, npesBpalieHus B8 GecthopMeHHYy maccy unu
nopoLUoK. [ANs yHNUYTOXEHUA ByMadkHbIX JOKYMEHTOB [ONyCKaeTCs NpUMEHEHWe Lpeaepa.

3.4.2. N[ Ha 3neKTPOHHbIX HOCUTENAX YHUYTOXAITCA NYTEM CTUPAHUS UNW hopMaTUpOBaHWA HOCUTENS.
3.4.3. ®akT yHuuToXeHUA N[ noaTeepxaaeTcs AOKYMEHTaNbHO akToM 06 YHUYTOXKEHUU HOCUTENEN.

3.5. MNepepaya MNA.

3.5.1. Oneparop nepenaet N[ TpeTbUM NUUEM B CMeAyOLWUX CRyYasx:

— cyGbeKT BbIpaswn CBOE cornacue Ha Takve OencTBus,



— nepepjavya npegycMOTPeHa POCCUMWCKAM WMU WHbIM MPUMEHUMbIM 3aKOHOAATENbCTBOM B pamKax
yCTaHOBNEHHO 3aKoHOAaTENLCTBOM npoLeaypbl.

3.5.2. NepeyeHb nuu, KoTtopbiM nepepatoresa M.

TpeTbu nUua, KoTopbiM nepepatotca IN1;

— MNeHcuoHHbIR choHA PP ansa yyeTa (Ha 3aKOHHbLIX OCHOBaHUSAX);

— Hanoroeble opraHbl PP (Ha 3aKOHHbBIX OCHOBaHMAX);

— $oHp coumansHoro crpaxoeanusa PO (Ha 3aKOHHbIX OCHOBaHUSX);

— TeppuTopUancHbI oHa 06a3aTenbHOro MeAULIMHCKOrO CTpaxoBaHUs (Ha 3aKOHHbIX OCHOBaHUAX);

— CTpaxoBble MeAWUWHCKWEe opraHusauuuM no obssarensHoMy W [o6poOBONbHOMY MeaWLUHCKOMY
CTPaxoBaHWK (Ha 3aKOHHbLIX OCHOBaHUAX);

— BaHkn Ans HavucneHws 3apaboTHON nnaTkl (Ha OCHOBaHWKW AOroBopa);

—opraHbl MB[l Poccum B cny4yasnx, ycTaHOBNEHHbIX 3aKOHOAATEeNLCTBOM.

4. 3awumTa nepcoHanbHbIX AaHHbIX

4.1, B coorBerctBuM C TpebGoBaHWUAMU HOPMAaTUBHbLIX AOKyMeHTOB OnepaTtopom cosfaHa cuctema
3aWmThl nepcoHanebHblX AaHHbix (C3M[), cocTtoAwas 13 NOACUCTEM MNPaBOBO, OpraHW3auuoHHOW W
TEXHUYECKOW 3aLnThl,

4.2. lMNoacucrema npaeoBOi 3aluThl nNpeacTaenseT coboi KOMNNEKC nNpaBoBblX, OpPraHM3aunoHHO-
pacnopsauTenbHbIX U HOPMAaTuBHBIX JOKYMEHTOB, obecneyuBaowux cosganve, dyHKLUMOHUpOBaHWe u
coeepLueHcTeoBaHue C3M11.

4.3. lNMogcucTema OpraHU3auUMoOHHON 3aluTbl BKIOYAeT B cebs opraHu3auuio CTPYKTYPbl yrpaBneHus
C3MNM, paspewunTensHON CUCTEMBI, 3alUTbl MHOPMaLUUK nNpu paboTe ¢ COTPYAHWKAMKU, NapTHepamn u
CTOPOHHUMMW NUUAMW.

4.4, lNopacuctemMa TEXHUYECKOW 3aliuTbl BKMOYAET B cebsi KOMNMNEKC TEXHUYECKUX, NPOrpaMMHBbIX,
nporpaMmHo-annaparHbix cpeacTs, obecneunatownx sawury M.

4.4, OcHoBHbIMU Mepamu 3awuTel M, ncnonbayembiMu OnepaTopom, SBNAKOTCA:

4.5.1. HasHauyeHve nuua, oTBeTcTBeHHoro 3a obpabotky [[], koTopoe ocyLlecTBNAET opraHusauuto
o6pabotku M, obyyeHue U UHCTPYKTEXK, BHYTPEHHWIA KOHTPONb 3a cobniofeHuem yypexaeHnem u ero
paboTHukamu TpeboBaHuin Kk 3awmTte MO.

4.5.2. Onpepenexune aktyanbHblx yrpo3 6esonacHocTy MM npu ux obpabotke B UCIM[ u paspabotka mep
1 meponpusATuii no sawumte M.

4.5.3. PaspaboTtka NonuTUKK B OTHOLLEHUK 06paboTKN NepcoHanbHbiX AaHHbIX.

4.5.4. YcraHoeneHue npaeun pgoctyna k [, obpabarbisaemeim B WCMMO, a Takke obecnedyeHune
perucTpauumn v yyerta Bcex aencteuil, coeepluaemsix ¢ M4 s UCMA.

4.5.5. YcTaHoBneHnme uHAuBMAYyanbHblX naponei Aoctyna COTPYAHWKOB B WH(POPMAaLMOHHYO CUCTEMY B
COOTBETCTBUW C UX NPOU3BOACTBEHHbIMU 0BA3aHHOCTAMM.

4.5.6. MNpyMeHeHne npowegwnx B YCTaHOBNEHHOM Nopaake npoueaypy OUEHKW COOTBETCTBUA CPencTs
3aWWTbl MHOPMaLK.

4.5.7. CepTuduunpoBaHHoe aHTUMBUPYCHOE MporpammHoe obecneveHwe ¢ perynsipHo oGHOBMAEMbIMU
Gazamu.

458  Cobniogenwe  ycnosuw, obecneyusawowmx  coxpaHHocTe [T 1 UCKNOYaKLWKX
HEeCaHKUMOHWPOBAaHHbBIW K HAM AOCTY,

4.5.9. ObHapyxeHWe (hakToB HecaHKLWOHWPOBAHHOMO AOCTyNa K MepcoHanbHbiM AaHHLIM W NPUHATUE
mep.

4.5.10. BoccraHoeneHue na, MOAUULIMPOBAHHbIX unu YHUYTOXEHHbIX BCNeacTeue
HECaHKUWOHMPOBAHHOTO AOCTYNa K HUM,

4511. O6yyeHue pabotHukoe Onepartopa, HeENoOCPEACTBEHHO ocyulecTensowmux ob6paboTky
nepcoHarnbHbIX AaHHbIX, NONOXEHUsSM 3akoHoaaTenscTBa PP o nepcoHanbHbIX AaHHbIX, B TOM 4ucne
TpeGoBaHWAM K 3alUUTe NepcoHanbHbiX AaHHbIX, AOKYMEHTaM, onpeaensiowmum nonutuky Onepartopa B
OTHOLIEHUM 0BpaboTku nepcoHanbHbIX AaHHbIX, MOKanbHbIM akram no Bornpocam 06paboTku
nepcoHanbHbIX AaHHbIX.

4.5.12. OcylecTBneHne BHYTPEHHEro KOHTpONA v ayauTa.

5. OcHoBHble npaBa cy6bekra M u o6s3aHHocTM OnepaTopa

5.1. OcHoeHble npaea cybbexTa M.

CyDObeKkT umeeT NpaBo Ha AOCTYM K ero NepcoHanbHbiM AaHHLIM W Criedy oM CBeAEeHUAM:
- noaTeepxaexue akra obpabotku N Onepatopom;

— NpaBoBble OCHOBaHWA U Lenu obpabotku M1,

- uenu u npumeHsiemble Onepartopom cnocobbl obpaboTtku M[;



-

— HauMeHoBaHMe U MecTo HaxoxaeHus Onepartopa, CBeAEHUs O nuuax (3a UcknivyeHuem paboTHUKOB
Onepatopa), koTopble umetor goctyn Kk M wnu kotopbiM MOryT GbiTb packpbithl [l Ha ocHOBaHWM
forosopa ¢ OnepaTopoM Unu Ha OCHOBaHWW (heaepansbHOro 3aKoHa;

— Cpoku 0B6paboTku NepcoHanbHbIX 4aHHbIX, B TOM YACNE CPOKU UX XPaHEHUS;

— TNOPSAOK ocylecTBneHua cyGwektom T[] npas, npeayCMOTPEHHbIX HacToswuM deaepanbHbIM
33KOHOM,

— HauMeHoBaHWe UNK amunus, UMsA, OTYECTBO M agpec nuua, ocylwecTensowero obpabotky MO no
nopy4eHuto Oneparopa, ecnn obpaborka nopy4exa unu GyaeT nopy4eHa Takomy nuuy;

— obpalleHve k Onepatopy ¥ HanpasneHue emy 3anpocos,;

— obxanosaHue geicTeuit unu 6esaeicTens Oneparopa.

5.2. O6szanHocTu Onepartopa.

Onepatop 06sa3aH:

— npu cbope M npegocTaButb UHopMaLuuio 06 obpabotke M[;

— B cnyyasnx ecnu MM Gbinn nonyyeHsl He ot cybvekra M, yBeaomMuTb cybbekTa;

— Npu otkase B npegoctaesneHuu N cyGbekTy pasbACHAKTCA NOCNEACTBUS TAKOro oTKasa;

— onybnukoBaTe WA UHbIM 0Bpa3om OOECneYnTb HeOrpaHWueHHbli  JOCTYN K [AOKYMEHTY,
onpeaenstoLemy ero nonuTUKy B oTHoLleHun obpabotku M, kK cBeAEHUSAM O peanuayembix TpeboBaHusIx
K 3awure MNAO;

= NPpUHUMaTL HBOGXO,EI,MMbIe NpaeoBble, OpraHU3auMOHHbIe U TEXHUYECKUE Mepbl Unu obecneunBatb UX
NpuHATME ANS 3awuTbl 1] oT HenpaBOMEpHOro UNU CnyYaHoOro AOCTyna K HUM, YHUYTOXKEHWS,
“3MeHeHusa, BnokMpoBaHus, KONMPOBaHURA, NPegoCTaBNeHus, pacnpoctpaHeHus M, a Takke OT MHbIX
HenpasoMepHbIX AeNCTBUIA B OTHoWweHuKn MM,

— AaBatb OTBETbl Ha 3anpockl U oGpalleHns cyGvekTos [[], UX npeacrasuTenei U ynonHOMOYEHHOro
opraHa no 3awuTte npae cybwekros M1,




